	Annual Leave Entitlement 1st April  20____ – 31 March 20____  (Entitlement 5.6 Weeks) 
	
	

	NB -  Annual leave entitlement is based upon contracted hours; variations in hours worked will alter leave entitlement
	
	

	
	
	
	
	

	Name
	
	
	
	

	Leave Year Start Date
	
	
	
	

	Contracted Hours Per Week
	
	
	
	

	Annual Entitlement
	
	
	
	

	
	
	
	
	

	Hours / Shifts Taken
	Date (s)
	Leave Remaining
	Bank Holidays 
	Worked

	
	
	
	Good Friday
	

	
	
	
	Easter Monday
	

	
	
	
	May Day
	

	
	
	
	Spring Bank
	

	
	
	
	August Bank Holiday
	

	
	
	
	Christmas Day
	

	
	
	
	Boxing Day 
	

	
	
	
	New Years Day
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Changed on 23/12/2010
